Parish of St James’, Collier Row
& St John’s, Havering-atte-Bower

Date: 1st June 2022

RECRUITMENT OF FAMILY OUTREACH PASTOR
Thank you for expressing an interest in the position of Family Outreach Pastor.
We are prayerfully seeking a gifted and enthusiastic person who will lead the development and growth
of St James’ and St John’s Sunday and midweek children and family ministry. In particular, to creatively
reach out to families with little or no church connection.
Our Christian beliefs are the foundation to everything we do. In accordance with the Equality Act 2010,
it is a genuine occupational requirement for the successful applicant to be a committed Christian. The
new Family Outreach Pastor will, therefore, be expected to share these beliefs, join in the spiritual life of
the Church and work actively to support our ministry and vision.
I do hope you will be encouraged to apply for this post within a Parish that has a heart to grow this
ministry and see sustained growth as a flourishing family church. To assist your application, you will find
the following information below:





Who and where we are.
Job Description.
Person Specification.
Summary of Employment Details.

Thank you, once again, for the interest that you have shown in this post and I very much look forward to
receiving your application; the closing date for which is Tuesday, 14th June 2022.
Your application should be returned to: info@jamesandjohn.org.uk or posted to the address below.
We anticipate that the interviews will take place during week commencing 27th June 2022.
Blessings,

David Anderton
Revd. David Anderton

The Parish Office, St John’s Church Centre,
The Green, North Road, Havering-atte-Bower, Romford, RM4 1PL
e. info@jamesandjohn.org.uk
t. 01708 721310
m. 07549 099197
St James & St John’s PCC is a Registered Charity No. 251460

Parish of St James’, Collier Row
& St John’s, Havering-atte-Bower

WHO AND WHERE WE ARE
St James’ and St John’s is one church family and parish, located on the northern edge of Romford in the
London Borough of Havering.
We serve the Hillrise, Chase Cross and Rise Park Estates and the village of Havering-atte-Bower from our
two church building complexes, St James’ on the Hillrise Estate (close to the Collier Row shopping
facilities) and St John’s on the village green in Havering-atte-Bower.
Our style is evangelical and open, cherishing our biblical heritage and Spirit filled worship.
We aspire to be an intentional, intergenerational worshipping community reaching out and welcoming
in with love and grace the communities we serve in action and word with the Good News of Jesus Christ.
We encourage the involvement and participation of all our church family, from 0-90 in the worship,
mission and ministry using their gifts and skills to their full potential.
We have an electoral roll of 77 with a worshipping community of around 90. Currently our Sunday
worship attendance is around 40 with ¼ being children. Our services are also streamed through our
Facebook page.
Our church governance works through the incumbent, four churchwardens and Parochial Church
Council (PCC) assisted by our administration team.
Our ministry team consists of the Vicar, Revd David Anderton, part-time Assistant Curate, Revd Geoff
Clarke, an authorised lay preacher and authorised pastoral assistant.
Within our parish we have two primary schools and a secondary school. We have a strong relationship
with the church primary school in Havering-atte-Bower, but need to develop our work with the other
schools.
Prior to the COVID-19 pandemic we had children and young people’s groups running alongside our
Sunday worship and we are seeking to reinstate these. Amongst other ministries our Little Stars carer
and toddler group meets weekly in term time and our Bedtime Prayer and Family Kingdom Group meet
monthly.
We are passionate about building meaningful relationships with those in our community, and seeing
lives transformed by the grace and love of God.

Parish of St James’, Collier Row
& St John’s, Havering-atte-Bower

FAMILY OUTREACH PASTOR
JOB DESCRIPTION
Main Duties:
To lead the development and growth of St James’ and St John’s Sunday and midweek children and
family’s ministry. As such, there is a genuine occupational requirement that the postholder is a
practicing Christian.
The main focus of this post will be to progress our existing, and initiate new, mid-week groups for
families with little or no church connection. Working with volunteers from the church, the postholder
will plan and run these groups as agreed by the PCC. In the current pandemic situation, this will require
creativity and imagination in using social media and on-line engagement, and finding new ways to
connect with the community as restrictions continue to lift.
Key Responsibilities:


Lead, develop and implement a vision for children and young families to grow as Christians,
helping them find a place and play their full part in the life of the church.



Work with the clergy and PCC to establish new mid-week activities for families to explore the
Christian faith, encounter God and follow Christ together. These may include weekly after school
groups, a monthly Messy Church (or similar) and summer holiday clubs



Plan, prepare and run the existing parent and toddler group with volunteers from the church;
building relationships and developing ways to share the Christian faith with the families.



Seek out new opportunities in the community to make connections with local schools and other
groups by assessing the wants and needs of the community in consultation with the PCC.



Take an active role in the life of Dame Tipping CofE Primary school; including assemblies, church
visits and special services in school or in church.



Enable greater participation by children and young people in the life of the church, for example
leading services and running events.



Assist in the planning and leading of all-age services.



Provide pastoral care to children, young people and their families within the Parish.



Build on the connections with the uniformed organisations that use our church buildings by
supporting them with, for example, badge work and visits and inviting them to participate in the
life of the church.



Maintain and develop links with external organisations and statutory bodies, especially other
local schools and our ecumenical partners in the area, working with them where appropriate to
enable cooperation between the churches in this ministry.



Keep up-to-date with thinking around family ministry, especially the Church of England’s
Growing Faith and Faith at Home and undertake training as required.



Ensure that Safeguarding and Health & Safety policies are known, understood and implemented.



Keep records and paper work up-to-date and accurate.

This job description outlines the main duties and responsibilities of the position and is designed for the benefit of both the post holder and
the Church of St. James’ and St. John’s in understanding the prime functions of the post. It should not be regarded as exclusive or exhaustive
as there may be other duties and responsibilities associated with the post.

Parish of St James’, Collier Row
& St John’s, Havering-atte-Bower
FAMILY OUTREACH PASTOR
PERSON SPECIFICATION
Skills and Experience:
Essential
 A background in Christian ministry with children or young people and/or qualifications in this sector.


A background in teaching or child care or other family related work.

 A proven ability to engage with families, children and young people.
 The ability to organise and lead events for children & families.
 Ability to communicate faith, particularly to children and families not familiar with church life.
 Ability to manage time by organising and planning own schedule.
 IT skills and knowledge of social media.
 Experience of managing/working with volunteers, or being a volunteer.
 Knowledge of Safeguarding requirements and commitment to work within the Safeguarding Policy.

Desirable
 Experience in on-line engagement.
 Ability for good record keeping and filing of information.
 Written and verbal communication, reporting and presentation skills.
 Excellent organisational skills.

Personal Qualities:
Essential
 There is a genuine occupational requirement for the postholder to be a committed Christian.
 The desire to help children and young families grow as Christians.
 Able to work graciously with a diverse group of people and the ability to deal with people tactfully and

exercise discernment.
 Team player and able to work as a team leader with the heart to encourage and support volunteers.
 Able to work both independently and collaboratively.
 A dedication to serving others.
 Responsible and trustworthy work ethic.
 Enthusiastic and committed.

Desirable
 Commitment to develop knowledge in family ministry.
 Ability to communicate appropriately in different contexts: reports to PCC, with children, parents, young

people, teachers and church congregation.
 Creative approach to integrating people into a church community.
 Ability to develop opportunities.
 Committed to personal and professional development.
 Flexible attitude.
The above requirements will be assessed by reference to the application form and interview.
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FAMILY OUTREACH PASTOR
EMPLOYMENT DETAILS

Job Title:

Family Outreach Pastor.

Contract:

Initially a 3 year contract which will be reviewed after the first 6 months in post.

Probationary Period:

6 months with a review at 3 months.

Hours:

Full-time (37.5 hours per week). One designated free day per week.
To be worked flexibly in discussion with the Vicar and PCC, though the
postholder will need to be available for key events. These working hours may
include evenings, Saturdays and Sundays. It will be necessary to work on those
public holidays which are also major Christian feasts.

Responsible To:

The Vicar on a day-to-day basis and accountable to the PCC of St. James’ and St.
John’s as the employer (and/or the Project Steering Group).

Responsible For:

All volunteers supporting the children and young people’s work within St. James’
and St. John’s ministry.

Location:

The Parish of St James, Collier Row and St John the Evangelist,
Havering-atte-Bower (office base at St John’s Church Centre with internet access
and laptop).

Annual Leave:

20 days plus 8 public holidays. Leave days are to be taken in negotiation with the
Vicar.

Annual Salary:

£25,000 depending on experience, qualifications, and skills.

Pension:

In line with the requirements for auto-enrolment.

Expenses:

Reasonable expenses will be reimbursed by the PCC.

The post holder will be appointed through the safer recruitment process and will require a satisfactory
enhanced DBS disclosure and will complete Safeguarding training as required by Chelmsford Diocese.

